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LESSON

Lesson No.
(textbook)

Lesson topic

Page No.

Homework

Course Orientation

ZITAHARREDR—IDI)E—TA VT SL—Z0 T DD A 1E=SHL, .
Videol.1.1 (Unit1, Lesson1.1)ICTshadowing&x TRELFE T, v R U1V T
ffr: VIDEO 00:00-00:47(...today’s job market)

11

Transferable Skills

Page 08, 09

- Lead-in 1,2. Prepare each answer in speech style for 1 min.

- VIDEO:

1. Do Ex.3A.

2. Watch the Video 1,1.1 twice. (First without looking at the script, then with
the script)

3. Look up the vocabulary in the dictionary.

4. Practice "Shadowing Training" in the video.

1.2

Careers Advice

Page 10, 11

- Lead-in: 1,2: Prepare each answer using the speech style for 1 min.
- Listening: Listen to the audiol1.01, and do Ex.3, 4, 5.

- Listening: Listen to the audio1.02, and do Ex.10A, B

- Practice "Shadowing Training" of the audio 1.02.

13

Communication Skills:

Building Rapport

Page 12

- Lead-in: 1A,B:Prepare each answer using the speech style for 1min.
-VIDEO:

1, Watch the Video 1.3.1, then answer Ex2.

2. Watch two videos and compare the differences. List the differences
between two videos.

Video Option A/ Video Option B

3. Prepare to report the differences in 1-1.5min.

4. Practice "Shadowing Training" of the videos.

13

Communication Skills:

Building Rapport

Page 12, 13

-VIDEO:

1. Ex.5: Watch the Conclusions section of video twice.(First without looking at
the script, then with the script)

2. Overlapping —Shadowing the script.

14

Business Skills:
Networking

Page 14, 15

- Lead-in 1A. Prepare each answer using the speech style for 1min.
- Listening: Ex.2,3. Listen to the audios and prepare exercises. Look up
vocabulary. Do the shadowing training-Overlapping—Shadowing

Business
workshop
1

Global Recruitment
agency

Page 88, 89

- Ex.1: Background: Read the background and look up the vocabulary and
answer questions1-3.

- Do Ex.2A, Ex.3A, Ex.4

- Look up the vocabulary of TASK.

21

Japan’s Economy

Page 18

- Lead-in 1,2: Prepare each answer using the speech style for 1 min.
-VIDEO:

1. Do Ex.3A.

2. Watch the Video 2.1.1 twice. (Without looking script, then with looking
script).

3. Look up the vocabulary in the dictionary.

4. Practice "Shadowing training".

2.2

The Energy
Industry

Page 19, 20, 21

- PROJECT(p.19,: previous lesson, Lesson8): . Ex.10A: Research one industry
and prepare a short presentation.

- Lead-in 1,2A.

- Reading: Do Ex3, Ex.4. Then read the whole article. Look up the vocabulary.

10

23

Communication Skills:

Dealing with
Interruptions

Page 22

-Lead-in 1A. Prepare an answer in speech style for 1-2min.
-VIDEO:
1. Watch the Video 2.3.1, then answer Ex2A.
2. Watch two videos and compare the differences. List the differences
between two videos.
Video Option A/Video Option B

3. Prepare to report the differences in 1-1.5min.
A _Chadnwina trainina of tha \/idon 2 2 1

11

23

Communication Skills:

Dealing with
Interruptions

Page 22, 23

-VIDEO:

1. Ex.5: Watch the Conclusions section of video twice (first without looking at
the script, then with it). Look up vocabulary.

2, Overlapping —Shadowing many times until you could do it.




Business Skills:

- Lead-in 1,2. Prepare each answer in speech style for 1 min.
- Listening: Listen to the audios and answer Ex.2A, 2B. Look up the

12 24 . . Page 24, 25 . o . . .
Voicemail Messages vocabulary in the dictionary. Practice "Shadowing training".
. - Ex.1: Background: Read the background and look up the vocabulary and
13 V?:iz:z: Investing your Money Page 90,01 |2SWer questions1-3. o
2 - Do Ex.2A. Ex.3A, Ex.4(Listening).
- Look up the vocab of TASK.
- Lead-in 1: Prepare the answer in speech style for 1 min.
-VIDEO:
1. Watch the Video3.1.1 twice. ((first without looking at the script, then with
Project it)).
14 31 Management Page 28, 29 2. Look up the vocabulary in the dictionary.
3. Practice "Shadowing Training".
-Do PROJECT 8A 1.
Large-scale - Lead-in 1,2,3: Think about your answers.
15 3.2 Projects Page30,31 | Listening: Do Ex.6A. 6B.
- Lead-in: 1A, B: Prepare each answer using the speech style for 1-2min.
-VIDEO:
1. Watch the Video 3.3.1, then do Ex2.
.. . 2. Watch the two videos and compare the differences. List the differences
Communication Skills: .
16 3.3 Giving Instructions Page 32 between two videos.
Video Option A/Video Option B
3. Prepare to report the differences in 1-1.5min.
4. Shadowing training of the Video B.
-VIDEO:
N . 1. Ex.5: Watch the Conclusions section of video twice. (Without looking script,
Communication skills: ) . A
17 3.3 Giving instructions Page 32,33 [then with looking script)
2. Overlapping —Shadowing many times until you could do it.
Business Skills: - Lead-in: Prepare each answer using the speech style for 1min.
18 3.4 Meetings: Updates and Page 34,35 |- Ex.2,3: Listen to the audios and answer the questions.
Action - Overlapping—Shadowing
. - Ex.1: Backgr‘ound: Read the background and look up the vocabulary and
19 |workshop | The Grand Opening | Page92,93 [answerquestionsl-3.
3 - Do Ex.2A.B
- Look up the vocabulary of TASK.
-Lead-in : Prepare the answer using the speech style for 1 min.
-VIDEO:
1. Watch the Video 4.1.1 twice. (Without looking script, then with looking
20 4.1 One Size Fits All Page 38,39 (. ript).
2. Look up the vocabulary in the dictionary.
3. Practice "Shadowing training".
-Da PROIECT 9A
X - Lead-in1-1. and prepare your answer/s in 1-2 min.
21 4.2 Online Markets Page 40, 41 - Reading: Do Ex.2.
-Lead-in: 1A, B: Prepare your opinions for discussions.
-VIDEO:
1. Watch the Video4.3.1, then do Ex2.
Communication skills: 2. Watch the two videos and compare the differences. List up the differences
22 4.3 Managing Page 42,43 |between two videos.
conversations Video Option A : 2:57/ Video Option B: 2:26
3. Prepare to report the differences in 1-1.5min.
4; Shadowing training of the Video B.
-VIDEO:
Communication Skills: 1. Ex.5: Watch the Conclusions section of video twice. ((first without looking at
23 4.3 Managing Page 42,43 |the script, then with it)

Conversations

2. Overlapping —Shadowing Training.
3. Prepare your answer/s for 2min. in speech style.




24

4.4

Business Skills:
Building Consensus

Page 44, 45

- Lead-in 1-4: Prepare each answer using the speech style for 1min.
- Listening: Listen to the audios and do Ex.2.4, then look up vocabulary. Do the
Shadowing Training-Overlapping—Shadowing

25

Business
workshop
4

Hand-made

Page 94, 95

- Ex.1: Background:

- Read the background and look up the vocabulary and answer questions1-5.
- Do Ex.4A.

- Look up the vocab of TASK.

26

5.1

Innovative
Product Design

Page 48, 49

-Lead-in1A: Do the Exercise and prepare explaining using the speech style for
a few min.

-VIDEO:

1. Do Ex.2A,

2. Ex.2B: Watch the video 5.1.1twice.

(Without looking script, then with looking script). Look up the vocabulary in
the dictionary.

3. Practice "Shadowing Training".

N AT A

27

5.2

Product Testing

Page 50, 51

-Look up vocabulary
-Lead-in: Do 1A and prepare your answer/s in 1-2 min.
-Reading: Do Ex.3.4

28

53

Communication Skills:

Managing
Information

Page 52

-Lead-in1A: Prepare discussions.

-VIDEO:

1. Watch video:5.3.1, then do Ex2.

2. Watch two videos and compare the differences.
Video Option A : 3:12/Video Option B: 1:49

3. Prepare to report the differences in 1-1.5min.

4. Shadowing training of Video A.

29

5.3

Communication skills:

Managing
information

Page 52

-VIDEO:

1. Ex.5: Watch the Conclusions section of video twice. (Without looking script,
then with looking script)

2. Prepare your answer/s for 2min. in speech style.

3. Overlapping —Shadowing training of the video.

30

5.4

Business skills:
Selling a product

Page 54, 55

-Lead-in 1A: Prepare each answer using speech style for 1min.
-Listening: Listen to the audios and do Ex.2A, 3A.B. Do the Shadowing
Training-Overlapping—Shadowing

31

Business
Workshop
5

Smart Fabric

Page 96, 97

-Ex.1: Background: Read the background and look up the vocabulary and
answer questions1-4.

-Do Ex.2

-Look up the vocabulary of TASK.

32

6.1

Safety at Work

Page 58, 59

-Lead-in: Do 1A. Answer 1B :

-VIDEO:

1. Do Ex.2A predict what the company does.
2. Do Ex2B: Watch the Video 6.1.1

3. Do Ex.3

4. Practice "Shadowing Training".

33

6.2

Being Security
Conscious

Page 60, 61

-Lead-in: Do 1A. For 1B, prepare your answer/s in 1-2 min.
-Listening: Do Ex.2 3.

34

6.3

Communication Skills:

Dealing with
Disagreement

Page 62, 63

-Lead-in 1A ,1B: Pepare your answers for a few min. using the speech style.
-VIDEO:
1. Watch the Video0:6.3.1 1:11, then doEx2.
2, Ex.3B: Watch two videos and compare the differences.
Video Option A : 2:33/ Video Option B: 4:04
3. Prepare to report the differences in 1-1.5min.
4. Shadowing Training of video:6.3.1

35

6.3

Communication skills:

Dealing with
disagreement

Page 63

-VIDEO:

1. Ex.5: Watch the Conclusions section of video twice (first without looking at
the script, then with it).

2. Prepare your answer/s for a few min. in speech style.

3. Overlapping —Shadowing




Business Skills:

-Lead-in 1A: Prepare each answer in speech style for 1min.

36 6.4 . ) . Page 64,65 |-Listening: Listen to the audios and do Ex.2A.B. Do the Shadowing Training:
11z g T e Overlapping—Shadowing
. - Ex.1: Background: Read the background and look up the vocabulary and
SIS .. answer questions1-5.
37 | Workshop Visitor Safety Page 98, 99
6 - Do Ex.4
- Look up the vocabulary of TASK.
-Do Lead-in. Prepare your answer/s for discussion.
Airline Customer -VIDEO:
38 7.1 Service Page 68, 69 1. Ex2: Watch the Video 7.1.1
2. Do Ex.3,4. Look up the vocabulary in the dictionary.
3. Practice "Shadowing Training".
Hanging on the -Lead-in: Do 1A. For 1B, prepare your answer/s in 1-2 min.
39 7.2 Tzeshone Page 70,71 |_| istening: Do Ex.2A, B. Do Ex3.
-Lead-in: Ex.1A: Prepare your answer/s for a few min. using the speech style.
-VIDEO:
Communication Skills: 1. Ex.2: Watch the Video:7.3.1, then
40 7.3 Responding to Page 72 2. Ex.3B: Watch two videos and compare the differences.
QEEER @EnE Video Option A : 2:33/ Video Option B: 3:13
3. Prepare to report the differences in 1-1.5min.
4. Shadowing Training.
-VIDEO:
Communication Skills: 1. Ex.5: Watch the Conclusions section of video twice (first without looking at
41 7.3 Responding to Page 72,73  |the script, then with it).
Customer Concerns 2. Prepare your answer/s for a few min. using the speech style.
3. Overlapping —Shadowing
-Lead-in 1: Prepare each answer using the speech style for 1min. for
discussion:
Business Skills: _Listenin
42 7.4 Generating and Page 74, 75 . 9 .
X Listen to the audio and do Ex.2A,B
Presenting ldeas Listen to the audio and do Ex.4A.B
-Overlapping—Shadowing
Busi -Ex.1: Background: Read the background and look up the vocabulary and
usiness . . answer questions1-5.
= Work;hOP AR Page 100, 101 -Do Ex.2B Case history A for presentation.
-Look up the vocab of TASK.
-Do Lead-in 1A, then B. Prepare your answer/s for discussion.
-VIDEO:
a4 8.1 Face to Face? Page 78, 79 -Do Ex.2A, then Ex.2B: Watch the Video 8.1.1
-Do Ex3.
-Practice "Shadowing Training" of the video.
45 8.2 How to Page 80, 81 —Ex.8D. of ;?.79 (Lesson 44) ”Giving a prese_ntation on your survey results"
Communicate b -Lead-in 1: prepare your answer/s in 1-2 min.
- Lead-in 1A, Prepare your answer/s for discussion.
- VIDEO:
Communication Skills: 1. Watch video:8.3.1, then do Ex2. Prepare your answer/s for discussion.
46 8.3 Closing a Deal Page 82 2. Ex.3A: Watch two videos and compare the differences.
Video Option A : 4:31/Video Option B: 3:52
3. Prepare to report the differences.
A _Clhharl H Teain: £ 21l 20D 1
-VIDEO:
L X 1. Ex.5: Watch the Conclusions section of video twice (first with, then without
47 8.3 Commun'lcatlon Skills: Page 82,83 |looking at the script)
el o el 2. Prepare your answer/s for a few min. in speech style.
3. Overlapping —»Shadowing
. . - Lead-in 1: Prepare each answer in speech style for 1min.
48 8.4 Business Skills: Page 84, 85 - Listening: Listen to the audio and do Ex.3A.B. Do the Shadowing Training-

Talking about Priorities

Overlapping—Shadowing
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Business
Workshop
8

Global Communication

Page 102, 103

-Ex.1: Background: Read the background and look up the vocabulary and
answer questions1-5.

-Do Ex.2A, 2B.

-Look up the vocab of TASK.

50

Wrap up the course
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Overlapping

WEWEBERICAENETEZEHULE T . 2 THEEEZFICHZIER
DR TERLKRTY  HEBOXEIC(E, FDFE I & IND . XED
BFRZARTDEE. TNUADEFELET, “I ... working ... this
company ... twenty... years.” CNEIFTHEIFIEAXEDAEZEX
BENTEXITNR CDLOREBENEDEEI TI -, Overlapping T
(X, BEDEIZFTEOICETLSIICUTRE—RIZDVTVEET,
RIENICIFBRICENECFEZHICENBERTI ALEFEZRY
BUELCRL—Z=200UET, A==V T TREMTDE
X3 TY,

1. AE—F:REEFBFE=" XL TELTWSDTHAEICLERTE
LWDT, ZDRE—RICEBNTVLWEET,

2. FEELVLWREETPZINTYRLET . COTFAMIAFIRE
ERALITIN EDEBZETDERR, TRKTERLKRTT,

3. DAL/EYF: FEFTIXLDEEITY ., BBEEHLET,
BB D5y MRISENDBARESEE CTHIMEICIFBEN TV RN
ZALIEDT RANFO0F—/N—IZHEFFEEDITDERVTUEL D,

Shadowing
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